Bear Lake County

Application for Employment
An Equal Opportunity Employer

To be considered an applicant, you must complete this form. A resumé may also be attached. Each question should be

fully and accurately answered. No action can be taken on this application until all questions have been answered. Use
PLEASE PRINT, except for your signature. This

blank paper if you do not have enough room on this application.

application is to fill the current open position only.

Personal information:

Name:

Last First Middle Other Names Used
Address:

Street City State Zip
Telephone: ( ) ( ) ( )

Home Cell Message
Email Address:
Webpage Address(es):

Position Applying For:

Job Title:
Are you applying for: What shifts will you work? May We Contact Present Employer?
O Fr 3 pr [J Temp/Seasonal (0 pays [] Nights O ves [ No

Available Start Date:

Are you legally eligible to work in the United States? Yes [] No []
(Federal Law requires proof of identity and employment authorization for all new employees.)

Can you travel if the job requires it? Yes [J No [J Do you have a valid driver's license? Yes [] No (] State:

Education/Training

School Name Location

Dates Attended

Diploma, Degree Graduated?

From / To:

& Major

High School

College

Other
(Business,
Vocational,
Military)

Revision Date Oct. 11, 2009
Subsequent Updates at www.icrmp.org

Bear Lake County Sheriff's Office
30 N Main St/ PO Box 365
Paris, ID 83261

biso@bearlakecounty.id.gov
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Employment History (Please Start With the Most Recent, Ending With Age 18, Excluding Part-Time Positions Held
While Obtaining Higher Education—Use Additional Paper as Necessary.):

Employer:
Address:
Street City State Zip
Telephone: ( ) Supervisor Name:
Dates From: To: Final Rate of Pay:
Position Held:

Primary Duties:

Reason for Leaving:

Next Employer:

Employer:

Address:

Street City State Zip

Telephone: ( ) Supervisor Name:

Dates From: To: Final Rate of Pay:

Position Held:

Primary Duties:

Reason for Leaving:

Next Employer:

Employer:

Address:

Street City State Zip

Telephone: ( ) Supervisor Name:

Dates From: To: Final Rate of Pay:

Position Held.

Primary Duties:

Reason for Leaving:
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Technology Skills (List All Skills & Software Applications You Have Experience Using):

Word Processing:

Spreadsheet:

Other Software:

Database:

Microsoft Office? _Yes [1 No [] PowerPoint? Yes [] No [
Scanner? Yes [ No [ Copier? Yes [] No [

Digital Phone Systems? Yes [] No [

Explain Internet Skills, Including Email Usage:

Professional Licenses or Certificates Held:

Military

Are you a veteran or family member who qualifies for and
are claiming preference pursuant to ldaho Code Yes [J No [ (if Yes, fill out Page 5 of Application
§ 65-503 or its successor? & attach proper documentation)

Have you previously claimed such preference? Yes [ No []

Personal Reference (Please list the names of three (3) persons pot related to you by blood or marriage.)

Name:

Last First Middle
Address:

Street City State Zip
Telephone: () )

Home Other
Connection To You (i.e. friend, co-worker): Occupation;

Personal Reference

Name:

Last First Middle
Address:

Street City State Zip
Telephone: () ( )

Home Other
Connection To You (i.e. friend, co-worker): Occupation:

Personal Reference

Name:

Last First Middle
Address:

Street City State Zip
Telephone: () ( )

Home Other

Connection To You (i.e. friend, co-worker): Occupation:
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Have you ever been charged with a crime (other than a minor traffic infraction)? ~ Yes [ No []

If yes, when & where: Please Explain:

Are you related by blood or marriage to any person now employed by Employer? Yes [J No [

If yes, give name and relationship to you:

CERTIFICATION

| certify that all answers and statements on this application are true and complete to the best of my knowledge. |
understand that should an investigation disclose untruthful or misleading answers, my application may be rejected, my
name removed from consideration, or my employment may be terminated.

| understand and agree that, if hired, my employment is for no definite period and either Employer or | may terminate our
relationship at any time, and that this employment application does not constitute an employment contract.

Signature of Applicant: Date:

IT IS THE POLICY of Bear Lake County to provide equal opportunity in all terms, conditions and privileges of
employment for all qualified job applicants and employees without regard to race, color, national origin, gender
or age (unless a bona fide job requirement) or the presence of any disability. Reasonable accommodations will
be made for disabled persons.
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VETERAN'S PREFERENCE
If you are NOT claiming Veteran’s Preference, please initial here and proceed to the next page.

Per Idaho Code, Title 65, Chapter 5, Employer will afford a preference to employment of veterans. In the event of equal
qualifications and experience between candidates for an available position, a veteran who qualifies will be preferred. |f
claiming veteran's preference, please complete the information below and attach a copy of your DD-214 to this

application.

(Reference Idaho Code, Title 65, Chapter 5, and 5 U.S.C. § 2108)

The term “active duty" means full-time duty in the Armed Forces, but NOT active duty for training.

Part 1. Preference Eligible Veterans:

O | have a service-connected disability of 10% or more.

O | am the spouse of an eligible disabled veteran, who has a service-connected disability.

O | am the widow or widower of an eligible veteran and have remained unmarried.

0 | do not meet any of the selections above, but | served on active duty in the armed forces of the United States for a

period of more than one-hundred eighty (180) days and was honorably discharged.

Part 2. Documentation & Signature:

By my signature, | certify that all statements on this form are true and complete to the best of my knowledge. | understand
that should an investigation disclose inaccurate or misleading answers, my application may be rejected and my name

removed from consideration for employment with Employer.
O | have attached a copy of my DD-214. Veteran's preference will not be considered without this document.

Name (Please Print) Signature

DATE:
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MAY WE CONTACT YOUR PRESENT EMPLOYER? Yes (] No 1

AUTHORIZATION FOR RELEASE OF PERSONAL INFORMATION

I, , an applicant for employment with Bear Lake County, do hereby authorize a
review of and full disclosure of all records or information concerning myself to any duly authorize agent of Bear Lake
County, whether the said records are of a public, private, or confidential nature.

The intent of this authorization is to give my consent for full and complete disclosure of all records and information
of educational institutions; employment and pre-employment records, including background reports, efficiency ratings,
complaints or grievances filed by or against me, either criminal or civil, in which | have, or have had any interest or

involvement.

| understand that any information obtained during any personal history background investigation which is
developed directly or indirectly, in whole or in part, upon this authorization will be considered in determining my suitability
for employment by the county. | hereby agree that any person(s) or entities who may furnish such information concerning
me shall not be held liable for providing this information; and | do hereby release said person(s) and entities from any and
all liability which may be incurred as a result of furnishing such information.

| further authorize that a photocopy of this signed release form will be valid as an original thereof, even though the
said photocopy does not contain an criginal writing of my signature.

Signature Witness

DATED:

Printed Name, including all names | have previously used or been known by:

Phone:

DOB:




BEAR LAKE COUNTY, IDAHO

Juvenile and Adult Misdemeanor Probation Officer

Department: Bear Lake County Probation Services
Reports To: Bear Lake County Sheriff, Board of County Commissioners, and/or Designated
Supervising Authority

Position Summary

Bear Lake County is seeking a highly motivated, ethical, and self-directed Juvenile and Adult
Misdemeanor Probation Officer to provide professional probation, diversion, and pretrial
supervision services within a rural community. This position is responsible for the supervision
and case management of juvenile offenders, adult misdemeanor probationers, diversion
participants, and pretrial defendants in accordance with court orders, Idaho law, County policy,
and evidence-based supervision practices.

The Probation Officer performs a broad range of professional duties including offender
assessment, case planning, field supervision, pretrial services, court reporting, drug and alcohol
testing, violation response, documentation, and coordination with courts, law enforcement,
prosecutors, defense counsel, schools, treatment providers, detention facilities, families, and
other community partners.

Because Bear Lake County is a rural jurisdiction, the position requires a high degree of
independence, sound judgment, professionalism, and personal accountability. The officer may
routinely work alone in the office and field, travel throughout the County and surrounding
jurisdictions, conduct contacts in remote locations, and respond to individuals who may be
impaired, emotionally distressed, hostile, or resistant to supervision.

The successful candidate will balance community safety, offender accountability,
rehabilitation, and positive behavioral change while maintaining professional boundaries,
confidentiality, and respect for all individuals.

Essential Functions and Responsibilities

1. Probation, Diversion, and Pretrial Supervision

e Supervise juvenile offenders, adult misdemeanor probationers, diversion participants, and
pretrial defendants in accordance with court orders, applicable laws, County policies, and
Department procedures.

o Conduct offender intake, orientation, interviews, investigations, screenings, and
assessments.



e Develop and implement individualized supervision and case-management plans.

e Monitor compliance with court-ordered conditions, treatment requirements, restitution,
community service, curfews, education requirements, and other conditions of
supervision.

o Maintain regular contact with offenders and, when appropriate, parents, guardians,
families, and support systems.

e Monitor pretrial defendants and assist the Court in identifying compliance concerns,
risks, needs, and appropriate supervision conditions.

o Apply evidence-based supervision practices designed to promote accountability, reduce
recidivism, and support positive behavioral change.

e Respond to violations through appropriate graduated sanctions, incentives, interventions,
corrective actions, and referrals to the Court, consistent with County policy and
supervisory guidance.

e Staff difficult, complex, or high-risk cases with supervisory or designated authority when
appropriate.

2. Juvenile Probation Services

o Supervise juvenile offenders in accordance with Court orders, applicable juvenile justice
laws, and County policies.

o Conduct juvenile interviews, assessments, investigations, social histories, and case
planning.

o Coordinate with parents, guardians, schools, counselors, treatment providers, law
enforcement, and other youth-serving agencies.

o Identify and address educational, behavioral, substance-use, family, mental-health, and
other needs affecting juvenile compliance and rehabilitation.

o Conduct school contacts, home visits, family meetings, and other collateral contacts as
necessary.

« Support appropriate diversion, intervention, accountability, and rehabilitative
opportunities for juveniles.

3. Court Services and Documentation

o Prepare accurate, timely, and comprehensive court reports, recommendations, social
histories, assessments, screenings, case summaries, and other legal documentation.

e Compile and evaluate criminal history, background information, risk factors, needs, and
other relevant information for judicial review.

e Prepare recommendations to the Court and, when appropriate, communicate relevant
information to prosecutors and other authorized parties.

e Conduct Rule 19/JCA screenings and other required assessments or screening processes.

e Appear in Court and provide professional testimony, case information, and
recommendations when required.

o Maintain accurate case files, records, correspondence, contact notes, and documentation.

o Ensure documentation is factual, objective, professional, and completed within
established deadlines.



e Maintain confidentiality and safeguard protected information in accordance with law and
County policy.

4. Field Supervision

e Conduct scheduled and unannounced home visits, school visits, employment contacts,
curfew checks, treatment-facility visits, and collateral contacts.

e Monitor compliance with supervision conditions in community settings.

e Conduct field investigations and offender contacts throughout Bear Lake County and
surrounding jurisdictions.

o Travel independently to rural residences, remote properties, schools, workplaces,
treatment facilities, detention facilities, and other locations.

e Conduct after-hours, evening, weekend, and emergency contacts when required.

e Maintain officer-safety awareness and conduct appropriate risk assessments before and
during field contacts.

o Safely interact with individuals who may be impaired, emotionally unstable, aggressive,
hostile, or resistant to supervision.

e Coordinate with law enforcement or other appropriate agencies when circumstances
create safety concerns or require additional assistance.

5. Drug and Alcohol Testing

e Conduct random and scheduled drug and alcohol testing in accordance with Court orders,
County policy, and established procedures.

o Participate in observed collections and other testing procedures when required.

o Maintain appropriate chain-of-custody procedures for samples and evidence.

e Assist with the administration and operation of the County's offender drug-testing
program.

o Document test results and take appropriate action regarding positive, missed, refused, or
otherwise noncompliant tests.

6. Risk, Needs, and Case Assessment

e Conduct or assist with risk-and-needs assessments and other approved assessment tools.

o Evaluate criminal history, substance-use concerns, mental-health issues, domestic or
family conflict, educational needs, employment concerns, and other factors affecting risk
and rehabilitation.

e Use assessment information to develop appropriate supervision strategies and case plans.

o Identify criminogenic needs and coordinate appropriate treatment, counseling,
educational, employment, or community-based resources.

e Apply sound judgment when evaluating information related to public safety, compliance,
and offender needs.

7. Pretrial Services



o Assist with the development, implementation, and maintenance of Bear Lake County's
pretrial services program.

o Conduct pretrial interviews, investigations, screenings, and background checks as
authorized.

e Monitor individuals released on pretrial supervision for compliance with Court orders
and established supervision conditions.

e Maintain accurate records of pretrial contacts, compliance, violations, and other relevant
information.

o Provide objective information and recommendations to the Court regarding pretrial risk,
compliance, and supervision needs.

e Coordinate with courts, law enforcement, prosecutors, defense counsel, treatment
providers, detention facilities, and other agencies involved in pretrial cases.

8. Interagency and Community Collaboration
Establish and maintain professional working relationships with:

e Magistrate and District Courts and court personnel;
o Law enforcement agencies;

o Prosecuting attorneys and defense counsel;

e Detention and correctional facilities;

e Schools and educational personnel;

e Treatment providers and licensed professionals;

e Mental-health and substance-use service providers;
e Community service organizations;

o Employers;

o Families and support systems;

e County and State agencies; and

e Other community partners involved in the justice system.

Communicate effectively with diverse individuals and agencies while maintaining appropriate
professional boundaries and confidentiality.

9. Case Management and Records

e Maintain complete and accurate case files and electronic records.

o Enter and maintain case information in designated case-management systems.

e Maintain case notes, contact logs, probation and pretrial meeting records,
correspondence, reports, and other required documentation.

o Track compliance, appointments, testing, treatment participation, restitution, community
service, and other supervision requirements.

e Maintain accurate statistical and operational information as requested.

 Utilize applicable adult and juvenile case-management systems and standard office
software.

e Ensure records are maintained in accordance with legal, ethical, and County
requirements.



10. Administrative and Operational Duties

o Assist with the daily operation of the Probation Services office.

e Perform general clerical and administrative duties as assigned.

e Process or assist with claims, invoices, bills, forms, correspondence, timesheets, leave
requests, and other administrative documents as authorized.

o Participate in officer coverage schedules, after-hours rotations, drug-testing rotations,
training, and other operational assignments.

o Maintain office equipment, vehicles, electronic devices, and other equipment necessary
to perform assigned duties.

e Attend required training, field instruction, Idaho POST training, and professional-
development activities.

e Perform other duties as assigned by the supervising authority, Sheriff, Board of County
Commissioners, or designated County official.

Independent and Rural Work Expectations

The Juvenile and Adult Misdemeanor Probation Officer is expected to perform effectively with
limited day-to-day supervision and must be capable of independently managing a diverse
caseload.

The officer must:

e Prioritize and organize multiple cases and competing responsibilities.

e Make sound and timely decisions regarding public safety, offender accountability, and
case management.

o Exercise independent judgment while recognizing when supervisory consultation is
appropriate.

e Work alone in office and field environments.

o Travel extensively throughout Bear Lake County and surrounding jurisdictions.

o Conduct investigations and field contacts in remote and rural locations.

e Maintain professional effectiveness in isolated or unpredictable circumstances.

e Respond appropriately to emergencies and rapidly changing situations.

e Maintain professional boundaries with offenders, families, victims, and community
partners.

o Recognize potential safety concerns and take appropriate precautions.

o Work effectively with individuals from diverse backgrounds and circumstances.

Knowledge, Skills, and Abilities



Knowledge Of:

e Idaho criminal and juvenile justice systems;

o Idaho laws governing probation, pretrial services, and juvenile supervision;
e Court processes, courtroom procedures, and legal terminology;

o Probation, diversion, and pretrial supervision practices;

e Evidence-based supervision and intervention practices;

e Risk-and-needs assessment principles;

e Juvenile justice principles and interventions;

o Interviewing and investigative techniques;

o Case-management principles;

e Criminal history and background investigation procedures;

e Substance-use and behavioral-health issues;

e Mental-health and family-system concerns;

e Conflict resolution and de-escalation practices;

e Officer safety and field supervision practices;

¢ Evidence handling and chain-of-custody procedures;

e Confidentiality and records-management requirements; and

e Applicable County policies, procedures, ordinances, and regulations.

Ability To:

e Work independently with a high degree of professionalism, integrity, and accountability.

e Exercise sound judgment under pressure.

e Assess information and make reasonable decisions concerning public safety and
supervision.

o Interpret and apply laws, regulations, Court orders, policies, and procedures.

e Conduct effective interviews, investigations, and assessments.

e Communicate clearly and professionally, both orally and in writing.

o Prepare accurate, comprehensive, and objective court documents and reports.

e Establish and maintain productive relationships with offenders, families, courts, law
enforcement, attorneys, schools, treatment providers, and community agencies.

o Effectively communicate with individuals who are upset, impaired, hostile, aggressive, or
resistant to supervision.

e De-escalate difficult situations while maintaining professional boundaries and officer
safety.

o Maintain strict confidentiality and protect sensitive information.

e Organize, prioritize, and complete work with minimal supervision.

e Manage multiple cases and competing deadlines.

e Operate electronic case-management systems and standard office equipment and
software.

o Safely operate a motor vehicle and travel throughout rural areas.

e Maintain accurate records and documentation.

o Follow evidence and chain-of-custody procedures.

o Adapt to changing priorities and emergency situations.



e Maintain professionalism and sound judgment in emotionally charged or potentially
dangerous environments.

Minimum Qualifications

e High School Diploma or equivalent.

e Valid Idaho Driver's License.

e Ability to meet all applicable Idaho POST and IDAPA requirements.

« Ability to successfully complete required Idaho POST Probation Officer certification and
County training within timelines established by County policy.

e No felony conviction or other disqualifying criminal history.

e No disqualifying domestic-violence conviction.

o Demonstrated integrity, professionalism, confidentiality, accountability, and effective
communication skills.

e Ability to successfully perform the essential functions of the position with or without
reasonable accommodation.

Preferred Qualifications

e Bachelor's Degree in Criminal Justice, Psychology, Social Work, Sociology, or a related
field.

e Previous experience in probation, corrections, law enforcement, juvenile services, case
management, counseling, social services, court administration, or a related field.

o Experience working with juvenile and/or adult misdemeanor populations.

e Experience with pretrial services, court reporting, PSIs, risk-and-needs assessments, or
offender supervision.

e Knowledge of rural community supervision practices.

o Experience working independently in field environments.

o Bilingual English/Spanish skills.

Working Conditions and Physical
Requirements

Work is performed in administrative offices, courtrooms, schools, detention facilities, offender
residences, treatment facilities, vehicles, and indoor and outdoor community environments.

The position may require:

e Evening, weekend, holiday, and on-call work;



e Emergency response and after-hours field contacts;

o Extensive travel throughout Bear Lake County and surrounding areas;

o Working independently in remote and rural locations;

e Exposure to inclement weather and varying terrain;

o Interaction with emotionally charged, impaired, unpredictable, hostile, or potentially
dangerous individuals;

e Use of appropriate personal-protection and officer-safety equipment in accordance with
County policy;

o Sitting and standing for extended periods;

o Walking, bending, kneeling, squatting, crouching, reaching, pushing, pulling, grasping,
and other routine physical activities;

o Operating a motor vehicle and standard office/electronic equipment; and

e Lifting up to 50 pounds.

Reasonable accommodations may be made to enable qualified individuals with disabilities to
perform the essential functions of the position.

Core Values

Bear Lake County expects the Juvenile and Adult Misdemeanor Probation Officer to
demonstrate:

o Integrity

e Accountability

o Professionalism

o Independent Judgment

e Community Service

e Public Safety Awareness

e Respect for Individuals

e Confidentiality

e Officer Safety

e Commitment to Positive Change and Rehabilitation

Position Purpose

The Juvenile and Adult Misdemeanor Probation Officer serves as an important resource to the
Bear Lake County justice system and community. The position is responsible for balancing
public safety, accountability, rehabilitation, and fair administration of justice while
providing professional supervision and case-management services to juveniles, adult
misdemeanor offenders, diversion participants, and individuals on pretrial supervision.

The successful officer will be a dependable and self-directed professional who can work
effectively in a rural environment, build strong community partnerships, make sound decisions



with limited supervision, and maintain a consistent commitment to professionalism, integrity,
accountability, and positive change.



